Resume Development Worksheet 

1. What are some of your unique talents, strengths, and abilities? 
2. What is your educational background? 
3. What are some hobbies or interests?

4. List activities, groups, volunteer activities you are involved in.

5. What awards have you received or what accomplishments do you have?

6. What special training or certifications have you received?
7. List each work experience, including two to four key attributes of what you accomplished in each job. Include all work experiences. 

Job #1
Job #2
Job #3 

